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WORKFLOW

■ Manpower as on 18th July has been compiled using historic SAP 
manifest dumps

■ Historic data as on 18th July to be reconciled by the respective 
platform along with the portal team using the Edit / Remove from 
List / Add Employee options

■ Manifests from 19th July will be captured from SAP in real-time & 
manpower is updated accordingly

■ Any movement not manifested in SAP (e.g. Visit to an unmanned 
platform) can be updated in the portal using the Create Journey
Option 

■ Arrival of personnel on platform/rig can be marked using the 
Mark Arrived button

■ URL: https://pob.ongc.co.in

■ Credentials: 
– CPF No/Domain Password
– Admin Credentials for each platform (shared separately in 

ONGC mail)

https://pob.ongc.co.in/


PORTAL SECTIONS

SUMMARY POB LIST ADD 
EMPLOYEE

DISPLAY POB BASED 
ON FILTERS

BULK REMOVE 
EMPLOYEES



PORTAL SECTIONS

ONGOING UNMANNED 
VISITS

PRESS THIS BUTTON ON 
PASSENGER ARRIVAL

VIEW MANIFEST

INCOMING CREW DETAILS



PORTAL SECTION
MANPOWER LIST

Before roll-out, the verification / reconciliation of manpower data 
needs to be done which involves

■ Removing employees who doesn’t belong to the platform 
(transferred/temporary visit employees)

– Select the employee using the checkbox
– Click on Bulk Actions
– Click Remove from List

■ Adding Employees (ONGC & Contractual) whose name 
doesn’t appear in the list

– Click on Add Employee
– Enter CPFNO/Duty Pass No
– Portal automatically fetches all employee data and adds 

the employee to the POB List
– If the data is not fetched automatically by portal, 

manual entry can be done

■ Edit the incorrect details of the employees e.g. Company 
Name, Current Status(ON/OFF), Blood group etc

– Click on the Edit button



PORTAL SECTIONS
CREATE JOURNEY

The following operations needs to be carried out on a daily basis

■ Employees on POB LIST will be updated automatically from 
SAP outgoing and return manifests

■ Admin can override this and edit any details using the Edit
Button

■ Whenever an unmanned visit is scheduled, the same can be 
entered by:

§ Selecting the employees using the 
checkbox

§ Click on Create Journey button
§ Fill in the necessary details
§ Click on Save changes
§ The names selected will appear in 

the section under Ongoing visits 
from PLATFORM



PORTAL SECTIONS
ONGOING JOURNEY

■ The persons currently undergoing a journey not manifested in 
SAP (e.g. unmanned visit) can be monitored using the 
Ongoing Journey option

■ These persons will be removed from your POB List and will be 
added to the unmanned platform’s POB

■ Once the visit is completed, clicking on Complete Journey 
button will add these persons back to your POB

■ In case of a Partial Arrival, a subset of the passengers can be 
mark arrived and the rest of the persons’ journey can be 
extended to another platform (in case of unmanned hoping)



PORTAL SECTIONS – DETAIL
INCOMING CREW

■ Once the manifest is created in SAP, portal updates the 
passenger details to INCOMING after the the departure time 

■ Respective platform admin needs to click on Mark Arrived to 
ensure the physical arrival of the passenger

■ Admin can also take other actions like Revoke Journey and 
Extend journey on the incoming crew

– Revoke Journey – in case the passenger was unable to 
travel

– Extend Journey – in case the passenger is not to be 
added in your POB List and will be travelling soon to 
another platform/rig

■ Clicking on the Manifest no will give all the details of a 
passenger’s last manifest details



OTHER FEATURES
Apart from managing the POB, the portal provides these 
extended functionalities as well

■ Tracker – to track the status of an employee / a trip or an 
unmanned platform

■ Manifest – To monitor the current day’s SAP manifest and 
chopper details

■ Dashboard – An interactive dashboard for the mid/upper 
management 

■ Notifications – Notifies the platform admin regarding 
possible incorrect entries (for e.g. person whose last activity 
was a few months ago) , expiration of Duty Pass for 
contractors etc.

■ Filtering of the POB List on homepage using various criteria

■ On-demand display of less-frequently used details using the 
Columns option



DASHBOARD

■ Dashboard with drill down with multiple levels
– Complete offshore
– Asset Wise
– Platform Wise


